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Log into Qualtrics using your
username and password
https://louisiana.cal.qualtrics.com/I
ogin

UNIVERSITY ¢«

LOUISIANA

LAFAYETTE®

Username

Password

Forgot your password?

Select the survey you wish to
anonymize. The survey(s) you
created are on the left side of the
screen once you login.

**NOTE The IRB considers collecting
data outside of your IRB approval to
be RESEARCH MISCONDUCT.

XM o Home

Welcome to XM

CL

':1 Search by name, type, owner...

Recently visited

Survey

See all projects

Report a Human Subjects...

0 Responses

Active



https://louisiana.ca1.qualtrics.com/login
https://louisiana.ca1.qualtrics.com/login
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Once you have selected your survey, | XM = Report a Human Subjects Research Concern ~
look for the survey options icon.

. . . P S Worlkfl Distributi Data & Analysis Result
Click the Survey Options icon. This is HvEs oreron= SHribLEen= =e S AnEyE st

the last icon on the left hand menu

indi i i Tools v Saved at 3:00 A
(indicated by the arrow). Edit question ools aved at

= Question type

Report a Human Sub
= ‘ (o Text entry v

Eom'd
-

Survey options - Default Question §

Essay text box w (

(] Q2
) What is your
~ Response requirements
Add requirements ()
@ Force response
) Request response
Add validation
~ Question behavior
L, Display logic Q3
How did you

> Skip logic

® Default choices

¢f» JavaScript
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Click the Security Option on the left XM = Report a Human Subjects Research Concern v
side of your screen, indicated by the
Survey Workflows Distributions Data & Analysis
arrow.
Options Saved at 3:C
ks
EI General Qualtrics.
Language, title, survey description Survey lang)
Responses English (U

[¢4]

Survey expiration, incomplete responses, back
button and more

Display nai
Security Enter a surw

Passwords, file uploads, bot detection and
T Display nam

Qualtrics £
Post-Survey

Thank you emails, completed survey
messages, and triggers

Survey des

Enter a surw
Advanced

Survey desc
Scoring The most |
Attach point values to specific answers your journ
Quotas

Set conditions you want responses to meet

Translations

Translate this survey into other languages Question n
SC ro” dOWI"l u nt|| you see the opt|0n Security Allow people to take your survey only if they select a survey link inclu
to Anonymize Responses_ iaosr:words. file uploads, bot detection and .:::. of
Toggle the switch to the ON position | _ .
. . ost-Survey Prevent multiple submissions
das |nd |Cated by the arrow. Thank you emails, completed survey Prevent respondents from taking your survey multiple times. You can

messages, and triggers )
a website or flag the response.

( ] Off
Advanced -

Your collected survey responses are Scoring Prevent indexing
now a nonymous ! Attach point values to specific answers Block search engines from including your survey in their search resul

Quotas () On

Set conditions you want responses to meet

- Uploaded files access

Translations

Translate th - _ _ Indicate who should be able to view files uploaded by respondents
ranslate this survey into other languages

@ Only users with permission to view responses

() Anyone with the link to the file

Anonymize responses

Don't record respondents' IP Address, location data, and contact info

= «-




