Enter a new project into the RSC online submission system

Go to
https://ull.my.irbmanager.com/

ULL persons - Use the link next
to item 1, to login in with ULL
credentials.

Non-ULL persons will need to
request a login from ORI before
using the link next to item 2 to
login.

For ULL persons, the login looks
like this.

For Non-ULL persons, the login
looks like this. Enter your login
info. Be sure the client says
ULL.

\ . s - - ] *
@) Login X @ StartxForm x | +
< C & httpsy//ull.my.irbmanager.com or W 0
= Apps & Google @ Health Institute Onl... Imported From IE (230 unread) - rbro.., »

Login

8 Secure Login

To login using your ULID username and password click here

71 2

To use your IRBManager issued login click here
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8 Secure Login

To login using your ULID username and password click here

To use your IRBManager issued login click here
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https://ull.my.irbmanager.com/

As a new user, your dashboard
will have an “xForms” tab
where you can click “Start
Other xForm.”

xForms are the various
applications that are available.

vy Projects

xForms

Start New APS Start New IRB Form

An existing user will have tabs
for each committee that has
reviewed applications for them
and a “Projects” and “xForms”
tab on their dashboard. All of
these tabs will have a “Start
Other xForm” or “Start xForm”
button that opens the list of
forms.

NOTE - You cannot start an
xForm from the “Reviews” tab
or the “Events” tab.

“Reviews” tab appears for
committee members that are
doing reviews.

“Events” tab is where you can
track the progress of all your
applications that are under
review. Events are initial
submissions, modifications to
approved projects and
renewals.

All My xForms
Home "
My Projects
ifis 3 a3 E!g
™ ™
Projects IRB xForms

Export to Excel Start New APS Start New IRB Form

. Expiring Soon! ] Co-[nvestigator]
Graduate Student] Undergraduate Student]

IRB-20-025--MARTHall

Approved Exp Exempt
Schneider-Broussard, Robin Ph.D.

testing exempt approval letter, review
checklist application link, and review
complete email

Approved
Broussard, Robbi

IRB-21-003-OTHR-MARTHall
Approved Exp 02/24/2022

Broussard, Robbi

IRB-20-034--MARTHall

Test PI is submitter = faculty

Start Other xForm

o) notices

ALERT - IRB and TACUC
reviews will NOT occur while
the University offices are closed
for winter break - 12:30 pm,
Friday Dec. 6th - Monday, Jan
2nd, 7:30 am. Anyone wishing
to have approval by Dec 16th
must submit their application by
November 21st.

Start Other xForm

Exp Exempt Need to make a change to your
application? Already submitted
the form? Email
robin.broussard@louisiana.edu and
steph@Ilouisiana.edu and ask them
to send it back to you. DO NOT
COPY the form and resubmit.

ADD YOUR PHONE TO YOUR
CONTACT -

CLICK the person icon in the upper
right to open the menu. Click
“Settings." (In the power
dashboard, there is only a

Click the link to the “Radiation
Use Application Form” to open
the form.

If you click the printer icon, a
PDF of the blank form will be
created and you can print that
to look at the questions. Itis
not fillable.

Start Form on User

Select xForm to start

Action Form (Click to start)

& Add Contact Form ver. 2

& Animal Procedure Statement Ver. 5

&

& IRE externally reviewed project notification
& IRE initial application - ver. 10

&

Radiation Use Application Form <:I

Filter:

+ Description
Add Contact Form

Animal Procedure Statement

IRB Classroom Human Subjects Research Projects ver. 2 Classroom Human Subjects Research

Projects
IRB externally reviewed project notification
IRB initial application

Radiation Use Application Form

Page 2 of 5




When the forms opens, you will

w7

see your name listed as the £ Collaborators ‘ General Project Information v Page 1 of 4 ‘M|
“Submitter.” It does not Radiation Use Application Form — General Project Infy‘mgs\
automatically assume that you Submitter f"{' \§ Add Note  View Audit
are the Pl for the project to be Testa, pI ,(’a
described, in case you have Email: pitest4@louisiana.edu Business: 337-482-1419
someone assisting you with the
form Type of Submission (Required) Add Note View Audit
O Initial Application
. (0] ificati
Choose the type of submission. Modification
. . . O Renewal
This helps with processing.
Principal Investigator (Required) Add Note View Audit

Start typing the PI’s name and .
select the correct on from the
list that pops up. PI Department (Reguired) Add Note  View Audit
Choose the department and

.. Has the PI completed the required Basic Radiation Safety training Add Note View Audit
whether training has been within the last 3 years? (Required)
completed in the last 3 years. O Yes

O No
|[Next| |Save for Later| |[More » |

|f a P|'S name is not in the When name(s) are not found for UL Lafayette people, ask them to login to IRBManager and log Add Note

system, it is preferred to have
them login once to create their
profile. Alternatively, you can
use the add new contact form.

out. This will create their profile in the system. When you refresh your page, you should be able to pull their
name up.

If this is not an option use the "Add New Contact” link to open the "Add Contact Form." Fill in the form,
submit, and wait 1 minute before adding their name above.

Add New Contact < I

N

Navigate through the pages
using the “Next” at the top and
bottom of the page buttons or
the top center drop down.

Page 1 of 4 'Next|

'Next| |Save for Later| |More » |

If you click “Next” and get a list
of red items at the top of the

page, these are questions that
have not been filled answered.

They are links to the questions.
Click one and the form will go
directly to the question.

The following issues exist. Click on an issue to jump ther

« PI emergency phone - Required.
Project title - Required.

Primary Research Site - Required.
Purpose - Required.

» purchasing/using existing - Required.

« Are radiatve materials used - Required.
radiation eguipment y/n - Required.
Describe Use - Required.

Radiation Use Application Form - General Project Infnrmation?c
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If you would like to move to a
new page without completing
all these questions, use the
drop down in the top center of

General Project Information j

General Project Information

the form to choose a new page. = o .

Radiation Protection Program

Personnel and Training

Assurances

Check & Submit Form
When all questions are
answered, use “Check & Submit General Project Information
Form.” . .
ec General Project Information

The form will perform once last
check of required questions.

Radiation Protection Program
Personnel and Training

Assurances

Check & Submit Form <:|

When there are questions that
still need to be addressed, a
page will open listing all the
pages and questions remaining.
The page titles are links to the
page, click this to go back to
the page and click the question
link(s) at the top of the page to
go directly to the question.

Form Validation Messages

Your progress to this point has been saved, however you must address the following issues before you
can submit this form.
Click on a page name to go to issues on that page.

General Project Information
« PI emergency phone - ReqINEd.
« Project title - Required.
« Primary Research Site - Required.
« Purpose - Required.
« Are radiatve materials used - Required.
« radiation equipment y/n - Required.

B -”Desicrirbe Use :Required.

When filling in tables, click
“Add Row”

Survey Instruments Add Note View Audit

Possible options to list below, include:

Radiation Detected

Detection Range

Bicron Surveyor 2000

alpha, beta, gamma

0-2000 mR/h

Ludlum 3 & 44-2 detector/probe

gamma

175 cpm per pR/hr

Ludlum 3 & 44-7 detector/probe

alpha, beta, gamma

2100 cpm per mR/hr

Ludlum 3 & 44-9 detector/probe

alpha, beta, gamma

3300 cpm per mR/hr

Ludlum 5 gamma 0-2000 mR/hr
Ludlum 375 & 42-30 detector/probe neutron 200 cpm per mrem /hr
Ludlum 375 & 133-2 dectector/probe gamma 1000 cpm per mR/hr
(Required)
Serial Radiation
Action Instrument Manufacturer Model Number Probe Detected Sensitivity
iy
|Add Row| ::;_: l
Click "Save for Nater” at the bottom of the page to save the information in this table.
H Serial Radiation
.PrOVIde t‘he requeSted . Action Instrument Manufacturer Model Number Probe Detected Sensitivity
information. Be sure to click PN
o 4 “" 2’
Next” or “Save for Later” at
® Survey r v Ludlum 3 123 44-7 alpha, Iv per mR/hr
)
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the bottom of the page before
closing the window.

Click the red X to delete any
rows.

**EEVERY IMPORTANT ****
When completing the training
section for research personnel,
SCROLL TO THE TOP OF THE
CARD TO CLICK “Save” for each
person added BEFORE
CLICKING “Next.”

V*
Ruiz, Stephannie G Ed.D. X

Ruiz, Stephannie G Ed.D.
Email: C00256373@louisiana.edu

Name*

Phone:
Role* |Co-Investigator v

UL Lafayette training completed*
Basic Radiation Safety

bottom of the page.

O Isotope Radiation Safety
0 X-ray Radiation Safety
L' Norm: Awareness
L None

To edit information in the

training section, hover over the

card and click the “pencil on R Ty %

paper icon.” Iil "'j ﬁ

When editing of training info is

finished, click the green check

mark to save. 9‘%

When all questions are @1 assure.

answered and the form is

signed, Click “Next” at the :)Rlegr_:gel'ldijiture Add Note View Audit

Click the "Sign ..." button and enter your Login information to sign this form

To sian. enter password for pitest4@louisiana.edu
000N

If you don’t click Submit, you
haven’t submitte.

You must click "NEXTZ n the next page "SUBMIT" to send this Add Note
application to t .
|Previous| |Next| |Save for Later| More » |
Click “Submit” on the new page
that opens. Form Completed
You've completed the form. You can now either save the form £or later

revision, or submit it.

Go Back| [Save for Later| [Print] [Submit]

Copyright ©2000-2019 Tech Software. All Rights Reserved.

Contact Robin Broussard at 337-482-1419 or robin.broussard@louisiana.edu if you have any problems.
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