Information about the Institutional Biosafety Committee
for UL Lafayette Graduate Students


Q: What is the IBC?

A: The Institutional Biosafety Committee is the University committee charged with the protection of the environment and local community through oversight of research involving the use or creation of recombinant DNA, synthetic nucleic acid molecules, pathogens, or life sciences work with the potential to threaten public health, agricultural crops or animals or the environment.   The IBC assists researchers with compliance with the ever changing federal guidelines. 

Q: What needs IBC review?

A: All Theses, Dissertations and Research Projects that perform research listed above, regardless of whether the research is carried out by students, faculty or staff, except for experiments that are exempt (see NIH Guidelines and Biosafety in Microbiological and Biomedical Laboratories or consult the IBC chair). 

Q: When should my research project be reviewed?

A: According to Federal guidelines, any research requiring approval must be reviewed and approved, prior to initiation of experiments. 



Steps in the IACUC Review Process
Step 1: Obtain copies of the NIH Recombinant DNA Guidelines and Biosafety in Microbiological and Biomedical Laboratories. Links to these resources can be found at: vpresearch.louisiana.edu/research-compliance/institutional-biosafety-committee.  The IBC Policies and Procedures for the University of Louisiana at Lafayette can also be found on this website and will guide you through the process of compiling your application. 
Step 2:  Biosafety Training. Your advisor/mentor will provide you with the required biosafety for work in his/her laboratory.  Optional free Biosafety training is available through the Collaborative Institutional Training Initiative (CITI).  Use your CLID to register and chose University of Louisiana at Lafayette as your affiliating institution.
Step 3: Acquire the necessary form: You can find the IBC application forms, guidelines at vpresearch.louisiana.edu/research-compliance/institutional-biosafety-committee.
Step 4: Complete the application form.   First, check with your advisor to see if your project is covered under his/her laboratory IBC approval.  If not, please complete the Application for IBC Review.   It is very important that the required questions are answered completely and clearly.  When in doubt, consult with your adviser, the IBC Chair, or the Research Compliance Coordinator.  
Step 5: Carefully review your application. Depending on your project portions of the application may not need to be completed. This document is a record of your research protocols and should be sufficient so that an  auditor would be able to see and know exactly what you were doing and that it had been approved. Applications with incomplete answers will be returned to you and your advisor for completion before the review process begins.  Your advisor/mentor should read through your application and agree with the procedures and experimental design prior to sending it to the IBC.
Step 6: Submit the Application for IBC Review. Please submit an electronic copy via e-mail and a signed paper copy via campus mail to the IBC Chair.  Your advisor should be copied on the submission e-mail.
Step 7: Wait for Communications from the IBC.  Expedited reviews take about 2 weeks. The IBC Chair will contact you if there is any additional information needed to obtain approval or if your application will be reviewed at a full committee meeting, which happens about once per month.
Step 8:  Renew approval as necessary and notify IBC of changes: Once you have submitted corrections and modifications to your proposal as required by the IBC, an approval memo will be sent to you and your advisor. Approval is for twelve months.  If you will make changes to your research project, changes to the recombinant DNA or pathogens and their use must be approved by the IBC before initiation.  If your data collection takes longer than one year, you are required to apply for yearly review of your proposal, no later than one month before approval expires (the appropriate form will be sent to you with your expiration notice). Continuing review is required unless all work with recombinant molecules or pathogens is complete. When you have completed the project, please send the Research Compliance Coordinator an email indicating the research has ended, so that we may place your work into the completed files.
Good Luck with your project!
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