
1/29/23 Instruc�ons for Comple�ng an IRB Annual Check-In/Project Comple�on Form Page 1 of 2 
Log into IRBManager 
and navigate to your 
Bubble Dashboard 

htps://ull.my.irbmanager.com 

 
 
 
 
Once you are on your 
dashboard, select the 
IRB project that you 
wish to complete an 
Annual Check-In or 
Termina�on form for 
by clicking the project 
ID in red leters. 
 

 
A�er you have found 
and selected your IRB 
project, navigate to the 
le� side of the screen 
underneath the Project 
Site heading. 
 
 
 
 
Click “Start xForm” 
(boxed in green) 
 
 
This will bring you to a 
new page. 

 

https://ull.my.irbmanager.com/
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Click “IRB Study Annual 
Check-In/Comple�on 
Form 

 
 
 
 
 
 
 
 
 
 
 
 
You only need to 
complete two items on 
the form: 

1. Indicate 
whether the 
Principal 
Inves�gator is a 
Faculty/Staff 
Member 

2. Indicate 
whether the 
project is 
ending or 
con�nuing 
 
 
 
 

Click NEXT then Click 
SUBMIT 
 
Your form is complete! 
  

 


