Making a modification to an approved IRB application.

Go to https://ull.my.irbmanager.com/
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https://ull.my.irbmanager.com/

On your home page, locate the project
that needs to be modified.

There are 3 ways to get there.

1) Inthe “Projects” section, click
the link for “active” projects.
OR

2) Inthe “My Projects” section,
click the IRB approval number.

3) Use the “Find Projects” field to
search by words in title or
approval number.

i T i = = L RAAGHEN RS =

(AW Find Project (Ctrl+Q)

TakeYr... Help PI's Sett
ofices

My Projects

Projects (2 Active)

\ctions

Start New APS @ You are associated with 2 active Projects and 2 total Projects. 3 <
¢

- re You are the PI for 2 active and 2 total Projects.

start xForm " I

show Sponsor Ids
Jse Bubble Dashboard

" xForms (4 Active)
@ You have 2 unsubmitted xForms.
tecent Items

2019-Marthall-112519-
MARTHall

@ You have 2 xForms being processed at a later stage.

Events (2 Open)

lessages Only show events where T am: v

Nelcome to the University  [li] You have 1 TACUC Initial Submission events.
of Louisiana Lafayette [l You have 1 IRB initial submission events.
online submission

system for IACUC. You have 2 Total Open events

Iseful Links

AWMA Euthanasia Guide.
ITI login page 2
Suide for Care and Use of — -

Laboratory Animals My Projects/ 2 Active)

ACUC Policy and . . . . .
Procedures Manual Project /7 site T PI T Title T Expires © Status
ACUC Resource page

peg 2019- Martin Hall IACUC Office  test  test of adding collaborators New
1y Docs & xForms - Marthall- 2, PI
4112519-

? Attachments . MARTHall

The active Projects link will bring you to
the “My Studies” page where your
projects are listed under “Projects.”

You can use the “Filter” field to filter
your list of projects by any text or
number that will help you locate the
project. Enter the text and press enter
to filter

Click the IRB number for the project
you want to modify

TS TR T T T

My Studies
Filter: |irb

Projects (37 Active)

Project - tle % Expire: $# PI % Status @
1IRB-20-021--MARTHall sting exempt determination approval letter. Exempt Schneider- Approved
N uc Broussard, Robin

Office Ph.D.
IRB-20-023--0L Online test IRB expedited approval letter Non Expiring Schneider- Approved
Expedited Broussard, Robin
Ph.D.
IRB-20-025--MARTHall Martin Hall testing exempt approval letter, review checklist Exempt Schneider- Approved
IACUC application link, and review complete email Broussard, Robin
Office Ph.D.

Help Robin's Settings Sign off
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Your project page will open, showing
the Approval information under
Project-Site.

Actions

Project
Update

Add Attachment
Add Contact
Add Project-Site
Project-Site
Update

Add Attachment
Add Contact
Add Event

Add Note
Expirations
Generate Doc
Send EMall
Start xForm
xForms (1)

Misc

Contact History
Doc Templates
Motifications

Project IRB-21-010-0THR-MARTHall (IRB)
-

Project: IRB-21-010-OTHR
Committee: IRB
Category: Other
- Department: Office of Research Integrity
Last Review:
Agent Types:
Title: exempt with limited

exempt Exemption 3 with limited review - Use

categories: of benign behavioral interventions in

adults where identifying info is
recorded (45 CFR 46.104(d)(3){iii}).

IRB of Record:

Comments: testing exempt with limited.

Project-Site R4
Site(s): MARTHall - Martin Hall IACUC
Office
Status: Active
Approval: April 8, 2021

Done L.E.

Run Project Report

Run Project-Site Report
Project Audit

Project Sub Screen
Project-Site Audit
Project-Site Sub Screen
Deleted Events

Initial April §, 2021
Approval:

Closure Date:
Comments:

' v Reference xForms (1)
Action Form

ver, 2

Recent Items

IRB initial application -

Identifier

exempt with
limited

A

Help

Sponsor(s):
Sponsor Id:
Grants:

Mext Review:
CRO:
Year: 2021

expedited
categories:

PI status: ULL Facult

PI: sSchneidei

Additional: N
Expiration: Exempt

Other
Expirations:

Y 'y Re
Stage As Of Ac

Complete 04/08/2021 04
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Under “Reference xForms,” the IRB
application and any modifications
previously made in the system will be
listed. Under the Action column, click

-

the copy symbol, ug next to the
form that you want to modify.

NOTE- if you click the “IRB initial
application — ver.2” link, it will open the
form, but you won’t be able to modify
it or submit it.

Start xForm
xForms (1)

Misc Site(s):

Contact History

Doc Templates Status:

Motifications Approval:

Run Project Report Initial
Approval:

Run Project-Site Report
Project Audit

Project Sub Screen
Project-Site Audit
Project-Site Sub Screen

Deleted Events .
Actio

Done ugd

Recent Items

Project-Site ol

Closure Date:
Comments:

MARTHall - Martin Hall IACUC PI: Schneidei

Office

Active Additional: N

April 8, 2021 Expiration: Exempt

April 8, 2021 Other
Expirations:

| v Reference xForms (1)

IRB initial application -
ver, 2

. Re
AsOf 7 Ac

s s

Identifier Stage

exempt with Complete 04/08/2021 04

limited

In the window that opens, choose
“Copy for Amendment”

Choose an Action

@ Copy |

o Copy for
Amendment
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The modification creator will open. _IIRB initial application - ver. 4 -- modification header

1) Check the appropriate boxes for | Modification submitter Add Note  View Audit |
the types of changes needed.

Schneider-Broussard, Robin Ph.D.
Email: C00255930@louisiana.edu Business: 337-482-1419

[ IRB Number Add Note  View Audit |

IRB-21-010-0OTHR

I | Project title Add Note  View Audit |

! exempt with limited

i PI: Add Note  View Audit |

Schneider-Broussard, Robin Ph.D.
Email: C00255930@louisiana.edu Business: 337-482-1419

{ Display PI status
| ULL Faculty/Staff

'Type of modification: (Required) Add Note  View Audit |

" -

Note - the Faculty Advisor = Chair of the thesis or dissertation committee or the faculty member overseeing an
undergraduate project. /
1

[Jchange in Title

ki [JJadd Co-Investigator - faculty

| [[JAdd Co-Investigator - grad student
[JJAdd Co-Investigator - undergrad
[JJAdd Graduate Student

[JJadd Undergraduate Student
[CJchange PI

[[JChange Faculty Advisaor
| [[JRemove Personnel
[JJRecruitment Procedures
[Jinterventions
[JJsubject Poal
[JConsent

J [CJProtocal Site
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2) Explain the changes needed.
3) Click “Next”

[Jchange PI

[JiInterventions
[Jsubject Poal
[JConsent

[[JProtocol Site

[CJother

(Required)

remov
REME)% 3

Explain the changes needed. / 2

[[JAdd Co-Investigator - grad student
[JAdd Co-Investigator - undergrad
[JAdd Graduate Student

[JAdd Undergraduate Student

[[JChange Faculty Advisor

[JRemove Personnel

[[JRecruitment Procedures

[[JData Collection Instruments

To make changes to your study contacts, please complete the table(s) below listing the

SAVE AT THE END OF EACH ROW.

/

[Next| [save for Later| [More »
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Make any needed changes in the
approved application.

IRB initial application - ver. 4 -- Study Information

REQUIRED TRAINING - Everyone involved with this research project must complete Human Subjects Add Note
Research training. New training was required effective January 19, 2019. Please see the training requirements
on the website. The IRB recommends completion of the training prior to designing the research plan and consent
forms. The application cannot be submitted without completion of the training. Everyone's training and
expiration dates will be displayed.

Research Personnel Add Note  View Audit

If the name you want to add is not in the system, please use the "Add new Contact" link below.

Is the PI from UL Lafayette? (Required)

O Yes
O No

PI or Primary Researcher Department

Department/Center (Required)
Other v
NEW Contacts - click the link to open the "Create new Contact" form.

Create new Contact

Be sure to click "Next" and "Submit" within the "Add Contact"” form to ensure adding the contact to IRBManager. Wait
one minute for system processing. Then try to add them in the questions above.

will this project be an inter-institutional collaboration? (Reguired) Add Note  View Audit
) Yes
@® No

Please select the type of project this application will describe. (Reguired) Add Note  View Audit

() DNP Synthesis Project

() Graduate Student Capstone Project

(O Graduate Student Dissertation

(O Graduate Student Thesis

() Other Project

@® Research Project

(O undergraduate Student Research Project

| Funding - Please select the type of funding this project has. (Reguired) Add Note  View Audit |

You can use the drop down at the top
center to navigate to different pages.

When you are finished making changes,
us the drop down to go to Check and
Submit Form.

& Collaborators Study Information Page 2 of 7

modification header

- ver. 5 —- Study Information Study Information

RAINING - Everyone involved with this project information ULL Primary IRB - Primary collection 5 Research training. New
required effective January 19, 2019. F
ig prior to designing the research plan ; Privacy and Confidentiality 1bmitted without completion ¢
ryone’s training and expiration dates w

ite. The IRB recommends cor

Informed Consent and Voluntary Participation

-sonnel Risk Benefit Analysis

you want to add is not in the systermn, plea CITl training output

Check & Submit Form

im UL Lafayette? (Reguired)
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If you have missed any questions, you
will see a message about the questions
missed. Click the blue link to go to the
question.

Your progress to this point has been saved, however you must address the following issues before you can submit this form.

Click on a page name to go to issues on that_page.

Study Information
« PIfrom UL L
Project information ULL Wimary IRBE - Primary collection
+ Will you be observing behavior - Required.
« Will interviews or focus groups be used? - Required.
« Number of participants - Required.
Informed Consent and Voluntary Participation
= use debriefing - Required.

Questions needing attention will be
highlighted in pink and there will be a
note at the top of the page.

nitial application - ver. 5 -- Study Information

The following issues exist. Click on an issue to jump there.
« PI from UL Lafayette - Required.

of the training prior to designing the research plan and consent forms. The application cannot be submitted without completion of the
training. Everyone's training and expiration dates will be displayed.

REQUIRED TRAINING - Everyone involved with this research project must complete Human Subjects Research training. New Add Note
training was required effective January 19, 2019. Please see the training_requirements on the website. The IRB recommends completion

Research Personnel
==> PI from UL Lafayette - Required.

If the name you want to add is not in the system, please use the "Add new Contact” link below.

Is the PI from UL Lafayette? (Reguired)
O Yes

O No

PI or Primary Researcher Department

Department/ Center (Reguired)

Other ~

NEW Contacts - click the link to open the "Create new Contact” form.
Create new Contact

Be sure to click "Next™ and "Submit” within the "Add Contact” form to ensure adding the contact to IRBManager. Wait one minute for system
processing. Then try to add them in the questions above.

Add Note  View Audit

When you complete the question, the
highlighting and the note disappear.

tial application - ver. 5 —- Study Information

of the training prior to designing the research plan and consent forms. The application cannot be submitted without completion of the
training. Everyone's training and expiration dates will be displayed.

REQUIRED TRAINING - Everyone involved with this research project must complete Human Subjects Research training. New Add Note
training was required effective January 19, 2019. Please see the training requirements on the website. The IRB recommends completion

Research Personnel Add Note

If the name you want to add is not in the system, please use the "Add new Contact” link below.

Is the PI from UL Lafayette? (Reguired)
@ Yes

ONo

PI or Primary Researcher Department

Department/ Center (Required)

Other v
MNEW Contacts - cdlick the link to open the "Create new Contact” form.
Create new Contact

Be sure to click "Next" and "Submit” within the "Add Contact” form to ensure adding the contact to IRBManager. Wait one minute for system
processing. Then try to add them in the questions above,

View Audit
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You can use the drop down to go to
Check and Submit Form to find the
other questions needing attention.

2" Collaborators Study Information

modification header

- ver. 5 — Study Information Study Information

RAINING - Everyone involved with this
required effective January 19, 2019. F
g prior to designing the research plan :
ryone's training and expiration dates w

Project information ULL Primary IRB - Primary collection

Privacy and Confidentiality

Informed Consent and Voluntary Participation

-sonnel Risk Benefit Analysis

you want to add is not in the system, plea CITl training output

Check & Submit Form
'm UL Lafayette? (Reguired)

Page 2 of 7

5 Research training. New

ite. The IRB recommends cor
1bmitted without completion ¢

Add Note

A

To review all the changed responses,
scroll to the bottom and click the
“More” button. Select View “Changed
Responses.”

(Required)
O Yes

® No

View Changed Responses

|Previous| |Next| [Save for Later] |:Mc:re v | View as PDF

View Questions with Notes

View Attachment Questions

Secondary Research - Is the research being performed on data or biospecimens previously cc

In a new browser tab (View xForm —
IRB initial application), the newly
modified information will appear in
yellow.

IRB initial application
pata Entry
modification header

Study Information

REQUIRED TRAINING - Everyone involved with this research project must complete Human Subjects Research training. New training was
required effective January 19, 2019. Please see the training requirements on the website. The IRB recommends completion of the
training prior to designing the research plan and consent forms. The application cannot be itted wi [ of the training.
Everyone's training and expiration dates will be displayed.

Research Personnel

If the name you want to add is not in the system, please use the "Add new Conta

Is the PI from UL Lafayette?
Yes

PI or Primary Researcher Department
No answer provided.

Department/Center

Other

NEW Contacts - click the link to open the "Create new Contact" form.
Create new Contact

Be sure to click "Next" and "Submit" within the "Add Contact” form ta ensure adding the contact to IRBManager. Wait one minute for system
pracessing. Then try to add them in the questions above.
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With the changes confirmed, go back = .

to the “xForm-IRB initial application” @) Project IRB-20-021--MARTHall | X @ xForm - [RB initial application = & @) View xForm - IRE initial applical %
e ~ F NG
browser tab. -
EJ https:/full.my.irbmanager.com/xForms/FormPageView aspx?ShowChanged="Y&FormlnstanceGL 1108 "i,‘}

E < dan B . : ' -
t Visited E Mail - Robin Schneide... Q Zoom Office of Distan... |’ Tech Software Support s UL qua},rFtte Mo%ﬂ%. ety

Using dropdown, choose “Check & 2 collaborators ‘ Study Information ‘ Page 2 of 7

Submit Form” at the bottom. modification header

- ver. 5 -- Study Information Study Information

RAINING - Everyone involved with this project information ULL Primary IRB - Primary collection 5 Research training. New
required effective January 19, 2019. F o ite. The IRB recommends cor
ig prior to designing the research plan: Privacy and Confidentiality ibmitted without completion ¢

e Informed Consent and Voluntary Participation

‘sonnel Risk Benefit Analysis Add Note \

you want to add is not in the system, plea CITl training output

Check & Submit Form
im UL Lafayette? (Required)

Click “Submit.”
Your modification will go to the IRB for
review.

Form Completed

You've completed the form. You can now either save tl ion, or submit it.

|Go Back| |Save for Later|

Copyright ©2000-2020 Tech Software. All Rights Reserved,
Billy Goat (2020.3.4347.0/R=l 27 10 | GCWAWST | 2020-03-21 14:53:317 10,172
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