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Making a modification to an approved IRB application. 
Go to https://ull.my.irbmanager.com/ 

 
Click the link to open the UL Lafayette 
login window. 

 
Enter UL Lafayette login credentials.  
 
Click Sign In. 

 

https://ull.my.irbmanager.com/
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On your home page, locate the project 
that needs to be modified. 
 
There are 3 ways to get there. 

1) In the “Projects” section, click 
the link for “active” projects. 
OR 

2) In the “My Projects” section, 
click the IRB approval number. 

3) Use the “Find Projects” field to 
search by words in title or 
approval number. 

 
 

 
The active Projects link will bring you to 
the “My Studies” page where your 
projects are listed under “Projects.” 
 
You can use the “Filter” field to filter 
your list of projects by any text or 
number that will help you locate the 
project.  Enter the text and press enter 
to filter 
 
Click the IRB number for the project 
you want to modify 
 
 

 

1 

2 

3 
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Your project page will open, showing 
the Approval information under 
Project-Site. 
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Under “Reference xForms,” the IRB 
application and any modifications 
previously made in the system will be 
listed.  Under the Action column, click 

the copy symbol,  next to the 
form that you want to modify. 
 
NOTE- if you click the “IRB initial 
application – ver.2” link, it will open the 
form, but you won’t be able to modify 
it or submit it. 

 
In the window that opens, choose 
“Copy for Amendment” 
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The modification creator will open.   
1) Check the appropriate boxes for 

the types of changes needed. 
 

 

1 
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2) Explain the changes needed.  
3) Click “Next” 

 

2

 

3
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Make any needed changes in the 
approved application. 

 
You can use the drop down at the top 
center to navigate to different pages. 
 
When you are finished making changes, 
us the drop down to go to Check and 
Submit Form.  
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If you have missed any questions, you 
will see a message about the questions 
missed.  Click the blue link to go to the 
question. 

 
Questions needing attention will be 
highlighted in pink and there will be a 
note at the top of the page. 

 
When you complete the question, the 
highlighting and the note disappear. 
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You can use the drop down to go to 
Check and Submit Form to find the 
other questions needing attention. 

 
To review all the changed responses, 
scroll to the bottom and click the 
“More” button. Select View “Changed 
Responses.”  

 
In a new browser tab (View xForm – 
IRB initial application), the newly 
modified information will appear in 
yellow. 
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With the changes confirmed, go back 
to the “xForm-IRB initial application” 
browser tab. 

 
Using dropdown, choose “Check & 
Submit Form” at the bottom. 

 
Click “Submit.” 
Your modification will go to the IRB for 
review. 

 
 


