
Making an addendum to an approved APS. 
On your home page, locate the project 
that needs to be modified. 
 
There are 2 ways to get there. 

1) Click the link for active projects. 
2) Click the APS number in the My 

Projects section. 
 
Note – the status shows as “New” while it 
is under review. 

 
The status will change to “Active”, when it 
is approved. 

 
The active Projects link will bring you to 
the My Studies page where your projects 
are listed under “My Projects.” 
 
Click the IACUC number for the project 
you want to modify 
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Your project page will open, showing the 
Approval information under Project-Site. 

 



Under “Reference xForms,” the Animal 
Procedure Statement will be listed. (If this 
is a project with multiple versions of the 
APS (ie. multiple triennial submissions or 
addenda), choose the most recently 
approved form.) 
Under the Action column, click the copy 

symbol, . 

 
In the window that opens, choose “Copy 
for Amendment” 

 



The addendum creator will open.   
1) Explain the changes needed.   
2) Check the appropriate boxes for the 

types of changes needed. 
3) Indicate the type of review the 

addendum likely needs. 
 

 
Answer any additional questions that 
appear. And click “Next” at the bottom of 
the page. 
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The current personnel (study directors, 
Co-PIs, etc) will be displayed.  Confirm 
these are correct.  Click Next.  If not, click 
“Previous” and adjust addendum request 
to include personnel changes. 

 
The APS will open. You can navigate 
through the APS using the drop down at 
the top. Make your changes.  
 
NOTE - There is no need to highlight the 
changes.  They are visible using View Audit 
in each question in the upper right of each 
question. 
 
To ensure you have made all your 
changes, use the “More” button at the 
bottom of the page. 

 



Select View “Changed Responses.”  

 
In a new browser tab, the new addendum 
information will appear in Yellow. 

 



Below the addendum info, the modified 
APS questions will appear in yellow.  

 
With the changes confirmed, go back to 
the “xForm-Animal Procedure Statement” 
browser tab. 

 



Using dropdown, choose “Check and 
Submit” at the bottom. 

 
Click “Submit.” 
Your addendum will go to the IACUC for 
review. 

 
 


