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INTELLECTUAL PROPERTY DISCLOSURE FORM

Universities are important sources of the innovation/discovery that improves quality of life, fortifies industrial partners, produces jobs and improves National competitiveness.  The University of Louisiana at Lafayette encourages its faculty and staff to create and develop intellectual properties (IP).  The University provides the Office of Innovation Management (OIM) to identify valuable IP, secure appropriate protections, accelerate the development of these assets, and assure that benefits of discovery accrue to innovators.  
Our Intellectual Property Disclosure Form has been designed to simplify the process of communicating new observations and technology disclosures.  The completed form serves as the basis for discussions about ownership, development and commercialization of IP.

What Must Be Disclosed?

The concept of IP includes inventions, discoveries, know-how, show-how, processes, unique materials, copyrightable works, original data, and other creative or artistic works that have economic value, and also the physical embodiments of intellectual effort such as models, machines, devices, computer programs and visualizations, biological materials, and chemicals.  All IP that has the potential to be brought into practical use for public benefit must be reported if:
· the work is related to the employee’s academic/professional field or job responsibilities;
· the intellectual property results from research supported by federal funds or other third party sponsorship;
· the employee is hired or commissioned to create such work; or

· more than incidental use of institutional resources is involved.

Note: A Disclosure Form must be submitted even if the work was done on personal time (including weekends, semester breaks, summers), or while consulting for a private business or public agency, or away from the university campus.

Exception: Traditional copyrightable works for academic purposes (such as papers published in professional journals or conference proceedings, scholarly books, or notes for a class one is teaching) need not be reported.

Timely Disclosure

As an innovator considers a Research Plan, it is possible to anticipate the type of intellectual property (IP) that might eventuate and the appropriate form of IP protection.  A disclosure form should be submitted as soon as it is clear that reportable intellectual property has been created or is likely to be created. Timely disclosure provides innovators and the University opportunity to protect the intellectual property before publication. The process of seeking effective IP protections should never result in a publication delay.  Early disclosure is particularly important when more than one creator or one institution is involved.
Notes about the Disclosure Form

· For simplicity, the term “invention” is used on this form, but should be interpreted to include all reportable intellectual property.

· Give as much detail as you can at this time; additional information can be submitted later. It is generally better to make a timely disclosure than to wait until every question can be answered. If you are unsure about whether a particular innovation needs to be reported or if the invention is at a very early stage, please contact the OIM for assistance.  
· Not all questions may apply to a particular invention. 
· It’s essential that you complete Section 15: SPONSORSHIP.

· In every case, the OIM is available to help complete the forms. If you have questions or need assistance, simply contact us at 735-5483, OIM@louisiana.edu, Ste. 115, LITE.
INVENTOR(S) / CREATOR(S)
	NAME:
	    
	POSITION/TITLE:
	     

	CAMPUS ADDRESS:
	                                                                                  STUDENT:           Yes    or           No                                                                              


	TELEPHONE:
	     
	ULL Email:
	     
@louisiana.edu
	Personal 

E-MAIL:
	     

	COLLEGE:
	
	     

	1. INTELLECTUAL PROPERTY TITLE:      

	2. TYPE OF INTELLECTUAL PROPERTY:  Check which best describes the type of IP.

	 FORMCHECKBOX 
 Patent/patentable work (a novel, useful invention or process)

	 FORMCHECKBOX 
 Copyright/copyrightable work (a fixed, tangible expression of an original creative idea)

	 FORMCHECKBOX 
 Trade/service mark (a visual image or written term/phrase that identifies and distinguishes an idea, product, or service from those of competitors)

	 FORMCHECKBOX 
 Trade secret (information that is not publicly known and that does/can produce economic benefit)

	 FORMCHECKBOX 
 Other (specify)
	     

	
	
	
	
	
	

	3. INTELLECTUAL PROPERTY DESCRIPTION: Provide a concise description of what the invention is and explain how it functions.  Use additional sheets if necessary or attach descriptive materials (such as a manuscript) if available. 

     



	4. KEYWORDS: Include up to ten words or phrases that describe key aspects or applications of the invention.

     

	5. APPLICATIONS:  Describe the need(s) potentially satisfied or problems solved by use or application of the invention and identify its potential users.



	
	POTENTIAL APPLICATIONS
	
	POTENTIAL USERS
	

	
	     
	
	     
	

	
	     
	
	     
	

	
	     
	
	     
	

	
	     
	
	     
	

	
	     
	
	     
	

	
	     
	
	     
	

	
	
	
	
	
	


	6.
COMPETING PRODUCTS/PROCESSES/SERVICES, TECHNOLOGY OR PRIOR ART: Describe products, processes, services, technology or prior art previously used or currently available, if any, to meet the needs or solve the problems identified in Item 4 above.

     

	7. ADVANTAGES:  What are possible advantages of the invention over the competition cited in Item 5 above? 
     

	8. DISADVANTAGES:  What are possible disadvantages of the invention when compared to the competition cited in Item 5 above or foreseen in its commercialization?

     

	9. POTENTIAL INDUSTRIAL TIES:  If possible, list the name and location of one or more companies that may be interested in the invention and the possible reason(s) for their interest.

     

	10. CONCEPTION INFORMATION:

	a. List the full name and address of each inventor of the invention (attach additional sheet if necessary)

	
	NAME:
	
	ADDRESS:
	

	
	     
	
	     
	

	
	
	
	     
	

	
	
	
	     
	

	
	NAME:
	
	ADDRESS:
	

	
	     
	
	     
	

	
	
	
	     
	

	
	
	
	     
	

	
	
	
	
	
	


	b. On what date was the invention first conceived?
	     
	

	c. On what date was the first written record of the invention made?
	     
	

	d.
On what date was research or development initiated?
	     
	

	e.
What records are available to substantiate these dates and describe the invention and/or its development?
	

	
	 FORMCHECKBOX 
 Laboratory Notebooks
	Specify:
	     
	

	
	 FORMCHECKBOX 
 Notes/Memos/Letters
	Specify:
	     
	

	
	 FORMCHECKBOX 
 Reports/Thesis
	Specify:
	     
	

	
	 FORMCHECKBOX 
 Presentations/Articles
	Specify:
	     
	

	
	 FORMCHECKBOX 
 Patent Applications
	Specify:
	     
	

	
	 FORMCHECKBOX 
 Copyright Registration
	Specify:
	     
	

	
	 FORMCHECKBOX 
 Trade/Service Mark Registration
	Specify:
	     
	

	
	
	
	
	
	

	11.
STAGE OF DEVELOPMENT: What stages of development/commercialization have been completed? Please check all appropriate categories.
	

	
	 FORMCHECKBOX 
 Concept
	 FORMCHECKBOX 
 Technical Descriptions (Attach copies)
	

	
	 FORMCHECKBOX 
 Patent search (Attach results)
	 FORMCHECKBOX 
 Engineering Drawings (Attach copies)
	

	
	 FORMCHECKBOX 
 Literature search (Attach results)
	 FORMCHECKBOX 
 Static Model
	

	
	 FORMCHECKBOX 
 Patent Application (Attach copy)
	 FORMCHECKBOX 
 Functional Model
	

	
	 FORMCHECKBOX 
 Patented (Attach copy)
	 FORMCHECKBOX 
 Prototype
	

	
	 FORMCHECKBOX 
 Copyright Registered (Attach copy)
	 FORMCHECKBOX 
 Trade/Service Mark Registered (Attach Copy)
	

	
	 FORMCHECKBOX 
 Other (please specify)
	     
	

	
	
	
	
	
	

	12. INSPECTION: The documents cited in Item 10 above, if not attached, as well as the model(s), prototype(s) or other materials checked above are available and may be inspected at the following location(s):

     

	13. PUBLIC DISCLOSURE: If the invention has not yet patented or copyrighted, has any public disclosure of it been made? Is any public disclosure contemplated? Public disclosure includes, but is not limited to, preprints; articles or abstracts in journals or conference proceedings; thesis publication; verbal or written presentations; model exhibitions; prototype demonstrations; offers for sale or sales. If the answer to either question is “yes”, please specify the circumstances of each actual or proposed disclosure (who, what, when, where, and how) or write “NONE”.

     

	14. 
OTHERS HAVING KNOWLEDGE OF THE INVENTION: Are there persons other than the inventors who have specific knowledge of the invention:  If the answer to the question is “yes”, please provide their name, affiliation, address and other contact information or write “NONE”. 

     


	15.
SPONSORSHIP:  Indicate whether the discovery and any subsequent development of the invention were supported in any way including the use of facilities, equipment, supplies, or materials pursuant to a materials transfer agreement.  
	

	 FORMCHECKBOX 
 Federal: 
	Agency/Department:
	
	Grant/Contract:
	
	

	 FORMCHECKBOX 
 State:
	Agency/Department:
	
	Grant/Contract:
	
	

	 FORMCHECKBOX 
 Private:
	Company:
	
	Grant/Contract:
	
	

	 FORMCHECKBOX 
 University (Duties; Resources; Facilities)
	
	

	
	
	
	

	16. ASSIGNMENT:  Check one of the following boxes:
 FORMCHECKBOX 
    I (We) agree this invention is a UL Lafayette Invention and hereby assign all rights, title and interests in and to this invention to UL Lafayette.  I (we) further agree to cooperate with the Office of Innovation Management in securing protection and commercialization of the disclosed invention.

 FORMCHECKBOX 
  I (We) do not believe this is a UL Lafayette Invention as defined in UL Lafayette Policy 1.5 and therefore should not be assigned to UL Lafayette.  I (We) hereby request a determination of the proper ownership of this invention.

Note:  If you believe the invention should NOT be assigned to UL Lafayette for whatever reason(s), you should check the box immediately above this paragraph and attach to this Invention Disclosure form at the time of its submission to the Office of Innovation Management (OIM) a written statement of all the reasons/justifications to support your request. If your request is granted, OIM will provide a written disclaimer of ownership to the invention as a matter of official record.
Note: In cases where UL Lafayette retains ownership of an Intellectual Property from Creator(s) and/or Inventor(s), and/or expends funds to develop and market the Intellectual Property, any revenues generated will be used first to cover the expenses of protection (filing, procuring, and maintaining) and marketing the Intellectual Property. Thereafter, forty percent (40%) of the net revenues will be paid to the Creator(s) or Inventor(s) as personal revenue, and sixty percent (60%) will be retained by UL Lafayette.

	

	INVENTOR(S)’/CREATOR(S)’ SIGNATURE(S):

[Use additional sheets if necessary.]


	

	
	

	
	
	
	

	(Signature)

	
	(Signature)
	

	(Printed Name) (Percent Contribution)


	
	(Printed Name) (Percent Contribution)

	

	(Date)
	
	(Date)
	


SUBMIT COMPLETED FORM TO: 
Office of Innovation Management
537 Cajundome Blvd. Ste. 115
Lafayette, LA 70506
OIM@louisiana.edu
Additional Inventor’s Signature Page

	INVENTOR(S)’/CREATOR(S)’ SIGNATURE(S):

[Use additional sheets if necessary.]


	

	
	

	
	
	
	

	(Signature)


	
	(Signature)
	

	(Printed Name) (Percent Contribution)



	
	(Printed Name) (Percent Contribution)

	

	(Date)
	
	(Date)
	


	INVENTOR(S)’/CREATOR(S)’ SIGNATURE(S):

[Use additional sheets if necessary.]


	

	
	

	
	
	
	

	(Signature)


	
	(Signature)
	

	(Printed Name) (Percent Contribution)



	
	(Printed Name) (Percent Contribution)

	

	(Date)
	
	(Date)
	


SUBMIT COMPLETED FORM TO: 

Office of Innovation Management
537 Cajundome Blvd. Ste. 115
Lafayette, LA 70506

OIM@louisiana.edu
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